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1 Change Log 
 

VERSION DATE NAME DESCRIPTION 

1.0 10-Jun-17 Wendy Lim Initial Draft 

1.1 30-Jun-17 Irene Zhou Release version 
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3 Introduction 
 

What is Learning Management System? 
Learning Management System (LMS) is an online portal for the administration, documentation, 
tracking, reporting and delivery of e-Learning education courses or training programs. 
 
 
Target Audience 
The Wizlearn LMS is targeted at corporate organizations where administrators and trainers can create 
online courses for learners. Learners can also access the courses online, anytime and anywhere. 
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4 Accessing the LMS 
 

Accessing and logging in to the system via the main landing page.  
 
Input the URL www.biztrg.sg in the browser’s address bar: 
 

4.1 Course Registration 

 
User(s) can self-register for courses made available at the webpage. 
*Note:  

1. DCP courses can only be registered by invited user(s). 
2. Courses available may be chargeable or non-chargeable. 

 
Search for a course and click on Select to register for the course. 
 

 

http://www.biztrg.sg/
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For courses with both Online and Classroom option, select the preferred option and click Proceed. 
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At the Login Page,  
1. For existing user(s) with an LMS account, input the assigned User ID and Password, then click 

Login. 
*Note: The User ID should be should be an email address. Multiple invalid logins (more than 5 times) will 

disable the login functionality for 1 hour. 

 

 
 

2. For new user(s) without an LMS account, click Register.  

• Complete all necessary fields and click Next. To exit the registration process, click Cancel. 
*Note: Password must be alphanumeric, contains one uppercase letter and one special 
character. 
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4.1.1 DCP Course 

 
Users can only register for DCP courses if they are on the invitation list.  
 
If non-invited users register for a DCP course, the below message will be shown. 
 

 
 

4.1.2 Non-chargeable Online Course  

 
If the course is non-chargeable, upon successful registration or login, user will automatically be 
directed to the LMS. 
 
The registered course will be available at the user’s Task page. 
 
To access the course, click on the course title. 
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User will also receive an email notification on succesful course registration. 
*Note: Email will be sent to user’s registered email address in LMS. 
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4.1.3 Chargeable Online Course 

 

If the course is chargeable, upon successful registration or login, user will be directed to the Course 
Payment Details page. 
 
Click Proceed to Payment to make payment. 
 

 
 
At the eNETS payment gateway, complete the payment.  
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Upon successful payment, user will automatically be directed to the LMS. 
 
The registered course will be available at the user’s Task page. 
 
To access the course, click on the course title. 
 

 
 

User will also receive an email notification together with the e-receipt on succesful course registration. 
*Note: Email will be sent to user’s registered email address in LMS. 
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4.1.4 Classroom Course 

 
If user selected the Classroom option during course registration, upon successful registration or login, 
user will automatically be directed to another URL site. 
*Note: Classroom based selection will skip the payment page even though the course is stated as 
chargeable. 
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5 Navigating around LMS 
 

This section provides the features guide listed in the LMS platform. 
 

5.1 Overview of the Home Page 

 
At the main page, it can be categorized into four areas,  

• Launch Bar.  This is a navigation menu and user personal account information. 

• Task Bar – This bar provides quick direct shortcut keys. 

• Central Panel – This panel provides a listing of assigned topics. 

• Right panel – This portion show the announcement and summary of user tasks.  
 
 

 
 

Launch Bar 

Task Bar 

Central Panel Right Panel 
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5.2 Launch Bar 

 

This bar facilitates the navigation of the LMS.  
 

 
 

 

5.3 Accessing My Tasks  

 

Assigned tasks, regardless of status, can be reviewed by the dropdown selection shown in the red box. 
• Current Task – Activities that are still active, pending user involvement. 

• Completed Tasks – Activities that have been completed. 

• Expired Tasks – Activities that were incomplete and validity had expired. Only allow for viewing. 

• Upcoming Task – Activities that has been allocated, pending activation. 
 
Quick search via subject can be performed at the search function utility as shown in the blue box. 
 

 
 

Company logo User Profile Setting Navigation menu 
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5.4 Links 

 

The Links holds links setup by the administrators and is visible to all users. 
 
The ACRA Course Catalog link is a quick link to navigate users to the Course Catalog. 
 

 
 

 

Course Catalog 
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6 Setting My Profile 
 
Users are allowed to view and/or edit personal profile, which is allocated at the top right corner. 
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The following features in the profile section are listed below. 
 

Item Description 
Dashboard This provides summary information of user. 

Profile Information on gender, email, phone number and assigned group. 
*Note: Users are not allowed to edit the following fields: 

• Name 

• NRIC/FIN 

• Email 

Photo Insert personal photo. 

Password Allow password change. 

Security Question Security question to reset password. 

Language Language selection. (English, Chinese, Arabic) 

My Department Department that user belongs to. 

Cloud Storage Selection of cloud storage link. (Dropbox or Google drive) 

 

 

 

 

 


